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Nguyén Thi Nhanh | Lwong Thanh Tan | V& Thanh Tung

QUY TRINH DANG KY GIANG BUONG, HOI TRUONG,
NHA LUYEN TAP THE DUC THE THAO

|. MUC PiCH

1. Quy trinh ndy huéng dan giai quyét viéc dang ky giang duong, hoi
truong, nha luyén tap thé duc thé thao dé hoat dong cua cac don vi trong
Truong.

2. Quy trinh nham thong nhat cac hoat dong sir dung giang duong, hoi
truong va nha luyén tap thé duc thé thao, tranh su chong chéo va bao quan cac
trang thiét bi cua giang duong, hoi trudng, nha tap luyén thé duc thé thao c6
hiéu qua.

Il. PHAM VI AP DUNG

Tat ca don vi, c& nhan tai Truong PHPT va 4p dung d6i voi quy dinh sau:

1. CO6 ban dé nghi ding ky giang duong/hdi truong/nha luyén tap thé duc thé
thao cua cac don vi, ca nhan.

2. Mot tuan trude khi hoat dong bat dau.

II1. CO SO XAY DUNG QUY TRINH

1. Cac quy dinh vé chac nang, nhiém vu caa cac phong, trung tam, khoa
va Bo mon cia Truong Pai hoc Dong Thap.

2. Cac quy dinh vé quan ly, sir dung cac trang thiét bi cua Truong Pai hoc
Pong Thap.

V. HO SO THUC HIEN

1. Ban dé nghi bd tri giang dudng/hoi trudng/nha luyén tap thé duc thé thao
cua cac don vi, ca nhan.

2. K& hoach su dung giang duong, hoi trudng, nha luyén tap thé
duc thé thao duoc luu tai Phong Pao tao va Phong thiét bi - cong nghé
trong sudt hoc ky.




V. QUY TRINH

Don vi thuc

Buéce Noi dung ‘n Thoi han
hién
1. | Cac Khoa/Phong/cé nhan 1ap Ban dé nghi bd |  Don vj, ca
tri giang dudong/hdi truong/nha luyén tap theé | nhan can st
dl._qu thé ‘fhao gri Phong Daf). tao‘(Gom cdc dur‘lg giang | tudn truée khi
giang duong: 1,3,4,5,6,7.8; h01~truqng: HI1 va duong, hoi st dun
nha tap luyén TDTT). (Theo mau so 1) truong, nha Hng
luyén tap thé
duc thé thao
2. | B tri theo don & budc 1 va cap nhdp trén hé | Phong Dao tao | Khdng qua 3
thong UIS va thong bao qua egov ngay lam viéc
3. | Khoa/Phong/ca nhén dél’} Phong Dao tao nhén Céc Sau 3 ngay
lai ban dé nghi va gtri dén phong TB-CN (néu | Khoa/Phong/ca lam viéc
str dung nha tap luyén TDTT) nhan
4. | Huy giang duong/hdi truong/mha luyén tap Céc Trudce 2 ngay
TDTT: Khoa/Phong/ca nhan bao cho Phong | Khoa/Phong/ca | theo lich da bo
DPao tao va don vi lién quan nhan tri
5. | Huay lich va quay vé budc 1 (néu can) Phong Pao tao | Khéng qua 8
Cac g10 nhan dugc
khoa/phong/ca | tin bao huy lich
nhan
6. | Trong truong hop, cac Khoa/Phong/cd nhan | Phong Pao tao

c6 nhu cau st dung giang duong, hoéi truong,
nha luyén tap thé duc the thao dot xuat kh,f)ng
cé trong ké hoach cua tuan. (Theo mau so 2)

(bd tri theo
diéu kién thuc
té); Cac
khoa/phong/ca
nhan.

Sau 2 ngay lam
viée




Mau so 1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

BAN PE NGHI
V/v dang ky giang dwong/hdi trweong/nha da ning

Don VI/CA NNAN: ..o
Dé nghi Phong Pao tao b tri Giang dudng/Hoi trudng/Nha da ning:

(Phan danh cho Nha tap luyén TDTT):

Am thanh: O Ban ghé: O SO lwong: .....ooeeiiinn....
Nhim phuc vu cho hoat AONE: .....c.evvviiiiiie
Thoi gian sir dung: Tir ... gio ... dén ... gio ... ngay ...... [eo.... /i,

Rat mong dugc su chap thuan cua don vi c6 lién quan./.

Pong Thap, ngay ...... thang ...... nam .........
Pai dién don vi/ca nhan deé nghi
(Ky va ghi 76 ho tén)

Y kién ciia Phong Pao tao

B6 tri giang duong/hdi truong/nha da NANg:.........cocceveveeereversvesseseesseeeneneen,

NBAY XU 1Y: ettt et nees

INGUOT XU LY e

Y kién phong Thiét bi va Xay dwng co ban

(néu dung 4m thanh, ban ghé tai nha da ning)



Mau so 2

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

BAN PE NGHI
VIV ding ky gidng dwong/hdi trwdng/nha da ning ngoai ké hoach

Ho va tén cd nhan/don vi dang Ky: ....coovvviiiiiiiii
ME S8 SV (NEU 1A SV): oottt
TRUOC GOM VIi ceiiiiiiiiiiee e e e e e e e e e e e e e s e e e e e eaee s
Tén giang dudng/hodi trudng/nha da nang dé nghi muon:

LY dO ST dUNEZ: .o
Thoi gian sir dung: Tir ... gio ... dén ... gio ... ngay ...... [ooi... /..

Pong Thap, ngay ...... thang...... nam .........
Pai dién don vi/ca nhan dé nghi

(Ky va ghi ré ho tén)

Y kién ciia Phong Pao tao/phong Thiét bi va Xay dung co ban
(danh dau (x) vao dong thich hop)
O Pong ¥ nhu dé nghi
O Pong ¥ cho sir dung giang duong/hdi truong khac 1a:............ Vi trong thoi
gian néi trén, giang duong, hoi truong dé nghi muon da co lich sir dung.
[0 Trong thoi gian noi trén, tit ca cac giang dudng/ hoi truong déu da c6 lich

st dung.

Phong Thiét bi va Xy dung co ban Phong Pio tao
(Ky va ghi ro6 ho tén) (Ky va ghi ro6 ho tén)



