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QUY TRINH TO CHUC DAY & HQC
I. MUC PiCH
Huéng dan viée t chirc day hoc trong timg nim hoc theo dung quy dinh.
I1. QUY TRINH
Budc Noi dung cong viéc Trach nhiém Thoi gian

Du kién s lugng SV chua tich liiy cua timg

5 tuan trudce khi bit

1 hoc phﬁn Phong Bao tao dau nam hoc

Phan cong giang day trén phdn mém cho ca Ph9ng ? a0 t.aﬂo mo khoa 4 tuan trude khi bat
2 - phan coéng giang day, P

nam hoc , A A A dau nam hoc

Trudéng B moén phan cong

Ke:[ xuatz n Pang Rhan cong slang da?/, ky t?n’ . A A 3 tudn trudce khi bat

3 khoa phan cong giang day (gui v€ Phong Pao | Truéng bo mon Ao
, L oc . dau nam hoc

tao 1 ban phan cong giang day)

M@ 16p hoc phan (LHP) cin ctr vao hoc phan . . A . Sz
4 dugc phan cdng, s6 lugng SV du kién hoc cho Phong Bao tao 3Atuan truc‘rc khi bat

\ . dau hoc ky

tung hoc ky
5 | SV diangky LHP Phong Pao tao Trude hoc ky 2 tudn

Kiém tra diéu kién mé LHP va ra cac thong . . . NP
6 béo dang ky lai cic LHP(ndu c6) Phong Pao tao Trudc hoc ky 2 tuan
7 Lz:113 bang tong’hqp phéan cong giang day trinh Phong Pao tao SEIu 2 tuan bat dau

Hiéu trudéng ky nam hoc
8 Thuc hién day va hoc theo quy trinh day hoc GV, sV Theo bién ché ndm

hoc




